O2K  C/N:  _______________

DATE:  ___________


O2K TASK  ORDER  STATEMENT OF WORK (S0W)  FORMAT

PUT SOW TITLE HERE

1. BACKGROUND:  Short history of requirement.

2.  OBJECTIVE:  Short discussion of what you are trying to accomplish.

3.  SCOPE:  Detailed description of all specific tasks.  (Each task must reference the appropriate paragraph in the O2K Basic Contract Statement of Work - Indicate by task whether performed On-Site or Off-Site).

4.  TRAVEL:  Give some travel specifics, i.e. location(s), number of people per trip and length of each trip.  If no travel is expected, so state.  If you have any travel outside the Huntsville area, put the following statement in this paragraph:  “The contractor must receive approval from the COR prior to any travel.  A trip report is required IAW CDRL A006.”
5.  SECURITY:   Identify appropriate security requirements and applicable Classification Guides for task order SOW.  State what security clearances are required, if any.  Provide separate individual task order DD254 if higher level than SECRET.   (Reference Basic Contract DD254, Attachment 5.)   

6.  GOVERNMENT FURNISHED PROPERTY:  If the Contractor is to be on-site (either totally or partially), set forth the requirement.  Identify work space and equipment (e.g. computers) to be provided.  If the contractor is to perform on-site, but will not be provided computers, this must be stated in the SOW.  Address any Government furnished information, etc.

7.  DELIVERABLES:  All data will be delivered in accordance with the CDRL.  Required CDRLs must be addressed in the SOW paragraphs, and prepared in accordance with the Basic Contract, Exhibit A.  
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